
TERMS AND CONDITIONS 

- Please fill in your company details below. 
- The authorized contact person must sign and may be contacted for clarification. 
- On completion, email the order form with this page to services@exhibitionhire.co.za
- All orders must be received on or before 4th of May 2026.  An invoice will be submitted within 2 

to 3 days of receiving the order. 
- Full payment is due on all orders placed and delivered, whether utilized or not. No services will be 

delivered or installed without payment.
- All items are on a hire basis and remain the property of EXHIBITION HIRE 
- All prices quoted are for the duration of the expo event. 

EXHIBITOR BILLING DETAILS 

Company Billing Name: 

 

Postal Address:                                                                 

 

Postal Code:       Vat Number: 

 

Contact Person: 

 

Tel.:     Cell:    Fax: 

 

E-mail:         

 

Signature:   Date:    Stand No.:  

 

Contact Person at Accounts:       E-mail: 

REMITTANCE ADVICE – 
Compulsory form to return to Exhibition Hire for invoicing purposes
services@exhibitionhire.co.za                                                                                                FORM 2

An invoice will be submitted to the email address above.
 Please indicate clearly all information required to appear on the invoice in the information block above. 

Please submit Purchase Order with this Form if the details need to reflect on the Tax Invoice.  

FASCIA NAME FORM  – 
Compulsory form to return to Exhibition Hire                                                                                            
services@exhibitionhire.co.za                                     FORM 1

Stand 
Name

Stand 
Number

Please indicate the name you wish to appear on the fascia board of your stand
• Please note fascia names are limited to a maximum of 40 characters. Omit (pty) Ltd, CC
• All names will be printed in CAPS

Compulsory forms to return to Exhibition Hire:                                   
services@exhibitionhire.co.za          

Exhibition Hire - SERVICE ORDER MANUAL 

– ADD ON STAND ENHANCEMENTS – 
Section 2
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FURNITURE cont….

Optional branding, refer to 
graphic option E

Optional branding, refer to 
graphic option D

Artwork SIZE 980mm x 914mm

Flat shelves locked into the walling or free standing shelving unit
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SCREEN HIRE 

OPTION 1: The TV Screen can be mounted directly onto the shell scheme with a TV wall 

 mount bracket code AV023/E

OPTION 2: The TV screen can be mounted onto a free standing tv unit code AV024/E

Please specify the size of the tv required and then the mounting option 

FURNITURE  cont…..
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CODE DESCRIPTION

UNIT PRICE

Excl. Vat

A

Full 3m fascia Print (front)

PRINTING artwork SIZE:2980mm w  X 313mm h (3m side) R470.00

B

Individual panel print (quote per individual panel)

PRINTING artwork SIZE:960mm w  X 2400mm h R1240.00

C

Full 3m tension wall banner print in frame (purchase of banner only)

PRINTING artwork SIZE: 2980mm w  X 2500mm h R5965.00

D

SYSTEM CUPBOARD – FRONT 

GRAPHIC image – applied to front of system cupboard

PRINTING artwork SIZE 980mm w x 914mm h R495.00

E

CURVED COUNTER GRAPHIC – FRONT

GRAPHIC image – applied to front of system cupboard

PRINTING artwork 1072mm (w) x 900 (h) R545.00

GRAPHIC OPTIONS

ELECTRICAL – Additional Add On
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CARPET – Optional                                                                     FORM 3

PLANTS ON HIRE

P1 High Palm in white pot (pot may 
differ)

R550.00

P2 An artificial high green plant in 
White pot

R450.00

P1 P2

Company 

Name: Stand No:

Return this form to EXHIBITION HIRE with your colour selection 
ticked
services@exhibitionhire.co.za
The Exhibition Hall at the venue is not carpeted. Please order below if you would 
like carpets on your stand. All stand are 3m x 3m = 9m2

Please carry this order request over to form 4. 
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DESIGNER STANDS – WALK ON PACKAGE OPTIONS

Complete form 4 with the design stand option that you are interested in
A sales executive will be in touch.

If you are looking for a more bespoke stand option, below 
are a few design ideas. 

Complete the enquiry section on Form 4 or contact our 
services department directly. Your enquiry will be forwarded 

to a Sales Executive who will contact you to discuss the 
various options to uplift and enhance your stand display

services@exhibitionhire.co.za
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CONSOLIDATED ORDER FORM                                                FORM 4                                                  
This form serves as a quotation
Return this form to services@exhibitionhire.co.za 

CODE DESCRIPTION QTY PRICE TOTAL

FASCIA -  1

COMPULSORY - RETURN FORM to 

Exhibition Hire attached - -

REMITTANCE 

ADVICE -2

COMPULSORY -  RETURN FORM to 

Exhibition Hire attached - -

We would like to enquire about WALK ON PACKAGE # ______________ 

Please send a quotation

An invoice will be submitted to the email address provided on Form 2 and serves as CONFIRMATION of your 

order.  If you have not received an invoice, please contact services@exhibitionhire.co.za with a copy of your 

original email request. 

Services will not be rendered without proof of payment. All service order forms are to be submitted on or 
before the 
4th of May 2026. A 20% SURCHARGE will be levied on all orders received after this date. Any late orders 
submitted are subject to stock availability. No items will be delivered unless payment has been received in full. 
Please send Proof of payment indicating your Invoice number as reference. 
services@exhibitionhire.co.za/admin@exhibitinhire.co.za

Company 

Name: Stand No:

Please sign this form to acknowledge that you understand all the rules 

and regulations outlined in this document.  Cut-off dates have been 

noted and understood. 

Acknowledged by:  Name and contact details: 

____________________________________________________

DATE:_____________________________________

TOTAL including 
surcharge if 
applicable 

R

Total amount 
PAYABLE

R

SUB TOTAL R

20% late surcharge 

(after 4 May) 
R

15% VAT R
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